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The school said no? Ask for it in
writing.
When a school refuses something you asked for, it has to

explain that decision in writing. This is called Prior Written

Notice. Copy this letter into an email.

Date: 

To: Director of Special Education, district name

Re: Request for Prior Written Notice for child’s full name ,

school

On date , the school said no to my request to

what you asked for, e.g. "evaluate my child for reading" .

Please send me Prior Written Notice of this decision. Please include what was decided,

why, and the tests, records or reports the school used to decide. Please also include the

other options the team considered.

Please send it to your email .

Thank you,

your name and phone

When the notice comes back, check that it:

Names exactly what was refused

Gives a real reason, not just "not needed"

Lists the tests, records or reports used

Says what other options were considered

Is in language you can understand
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